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(Please Type or Print in Black Ink)

PROPERTY OWNER:
Name: _
Address: ' | Phone:
City / State / Zip: ' Fax:
OTHERS TO BE NOTIFIED:
Name:
Address: Phone:
City / State / Zip: | Fax:

I have read the procedure for applying for a variance/use permit and understand that if my application is not
complete in all respects, it will not be scheduled until such time as it is complete. | also understand that | or my
representative must be present at the meeting. All required fees are due when application is submitted

Applicant’s Signature Date Owner’s Signature ' Date
' (or letter of authorization)

'REQUEST: O Use Permit Q Zoning Administrator’s Opinion [ Variance

PROPERTY DESCRIPTION:
Zoning District Lot Size
Parking Required Parking Provided
Existing Building Area New Building Area
Max Bldg. Height Allowed | Bldg. Height Requested ' '
Setbacks Provided: |
Front Side , Rear Side Street -

The following item(s) shall be verified prior to processing:
Parking spaces required per ordinance:

Actual parking spaces available on the site Building Safety (Plans Examiner’s Signature)
per the property record card:

Parking spaces requested by applicant: Date:

For Department Use Only

Required Item Check List

Q  Letter of Explanation 0 8.5” x 11” Scaled Floor Plan
O Mailing Labels 0 8.5” x 11” Scaled Elevation  Staff Member: Date Submitted
O Ownership Map QO 8.5” x 11” Scaled Site Plan
QO Ownership List QO 24" x 36" Scaled Site Plan Deadline Date Hearing Date
OR O Signed Authorization Letter 1 Photographs .
Case # Application Fee/Check #

NOTE: APPLICANT OR REPRESENTATIVE MUST ATTEND PUBLIC MEETING



Hearing Officer / Ciy of Tempe
Board of Adjustment 31 East Fifth Street

P. O. Box 5002

Tempe, AZ 85280-5002
480-350-8331 TDD 480-350-8400

Required Items for Variance or Use Permit Application

Application
(Page 1 ) )

Letter of Explanation

Ownership Mapl/List
(Page 5)

Mailing Labels
(Page 5)

Form to be filled out with the requested information, signed by applicant AND property owner,
and submitted, together with items indicated below, to the Development Services Department.
The form shall have the signature of the appropriate agent from the Building Safety Division.
Obtain submittal and heanng dates from the Planning Division:~ -

Letter from the applicant to the Hearing Officer/Board of Adjustment that describes the proposal
in detail. THE LETTER MUST BE SIGNED BY THE APPLICANT OR REPRESENTATIVE:

a. For a VARIANCE, state the variance requested, why it is necessary and what cannot be-
changed on your project to comply with the normal requirements, and what special
circumstances affect your property which make it different from the nearby properties:

The letter must include an answer or justification to the following ordinance required tests:

1. that there are special circumstances or conditions applying to the land, building or use
referred to the in the application; and ‘

2. that the authorizing of the variance is necessary for the preservation and enjoyment of
substantial property rights; and

3. that the authorizing of the application will not be materially detrimental to persons residing
or working in the vicinity, to adjacent property, to the nelghborhood or to the public welfare
in general; and

4. make any changes in the uses and densities permutted in any zoning classmcation or
zoning district; and

5. be for the purpose of rectifying a special cnrcumstance which was self-imposed by the
property owner or applicant; and

6. allow relief from any item expressly prohibited by this ordinance.

b. ForaUSE PERMIT, describe the use or if a business, describe the operation, hours, number
- of employees, customers, etc. and how it will affect the surrounding area:

The letter must include an answer or justification to the following ordinance required tests:

thie use will not cause any significant vehicular or pedestrian traffic in adjacent areas; and
not cause any nuisance (odor, dust, gas noise, vibration, smoke, heat or glare, etc.) -
exceeding that of ambient conditions; and

not contribute to the deterioration of the neighborhood or be in conflict with the goals,
objectives and policies of the City; and R

be compatible with existing surrounding structures; and ]

not result in any disruptive behavior which may create a nuisance to the surrounding area
or general public.

ok ®© M=

A map and list showing the properties within a radius of 300 feet of the exterior boundaries of the
lot, together with the number indicated for each lot. Information is obtainable from the County
Assessor’s Office or from a title company.

Submit typed or printed adhesive labels containing names and mailing addresses of owners
of properties within a radius of 300 feet of the boundaries, and the names and mailing addresses
of tenants within the boundaries of the parcel, as indicated on and identified by the same number
as on the ownership map, and the name and mailing addresses of tenants-within the boundary of
the parcel. Correct Zip Codes must be shown for each address.

NOTE: The City of Tempe will provide the ownership map, mailing list and labels, if the applicant
signs the authorization form found on Page 8 of this application.

. Rev. 11/05/02



Hearing Officer / City of Tempe

P. O. Box 5002
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Legal Process After Submittal of Application

Public Notice

Public Hearing

Hearing Officer/
Board Action

Notice of Action/
Appeals

At least 15 days prior to the public hearing, the Development Services Department will:

1. send a Public Hearing Notice by first class mail to property owners within 300 feet of the
affected parcel,

send a Public Hearing Notice to tenants within the boundary of the parcel;

advertise the Public Hearing Notice in the East Valley Tribune newspaper; and

post a Public Hearing Notice on the property. You may contact these property owners to
explain your request if you wish.

hal AN

The Board of Adjustment meets on the 4™ WEDNESDAY OF EACH MONTH, 7:00 PM, IN THE
CITY COUNCIL CHAMBERS.* Hearing Officer meets on the 15T AND 3%° TUESDAY OF EACH
MONTH, 1:30 PM, IN THE CITY COUNCIL CHAMBERS.* You or your representative MUST BE
PRESENT to explain your situation and to answer questions which may arise in consideration of
the matter. Persons for and against the request are given an opportunity to be heard. A report
and recommendation by the Planning Division will be considered by the Hearing Officer/Board of
Adjustment.
* Subject to change.

If the Hearing Officer/Board finds that the facts presented in the matter justify approval, the
request may be approved, and conditions deemed necessary to preserve the intent of the Zoning
Ordinance may be imposed. The Hearing Officer may refer any case, which cannot be resolved,
to the Board for disposition. If the Board finds that the facts presented do NOT justify approval,
the request may be modified or denied. In the event of extenuatlng circumstances, the Board
may continue any case until a future date.

You will be notified of the Hearing Officer/Board action by mail. Objections to a decision of the :
Hearing Officer may be submitted to the Board as an appeal within seven (7) calendar days. Any
appeal of a Board of Adjustment action may be appealed to the Superior Court within 30 days of a
Board action.

‘Rev. 11/05/02




Hearing Officer / ity of Tempe

i ' 31 East Fifth Street
Board of Adjustment 3 e 5002
480-350-8331 TDD 480-350-8400

' rﬁ' Tempe

Hearing Fees and Requirements

Criteria To obtain a favorable staff recommendation and speed processlng, the following are requared
+ Completed application
¢ Letters of support from adjacent property owners
¢ Letter of support from Neighborhood or Homeowners Association

Presence Required It is the Hearing Officer/Board requirement that the applicant or representative who is capable of

At Public Hearings answering questions concerning the application be present. Failure to appear may result in ‘
continuance of your application or its denial. Extenuating circumstances will be considered if you
cannot attend; written explanation to be provided to the Development Servnces staff prior to the
meeting.

Application Fee Fee (cash or check payable to City of Tempe) in accordance with the schedule below is to be
submitted with application. More than one variance or use permit may be requested on one
application, but the fee shall be the total of the required fees for each request (except single family
variances).

Use Permit(s)

Single Family Dwelling Units $100 per lot
All Other Uses $300 per use
Unauthorized Activity Twice the normal fees
(May be waived by Development Services Mgr.)
Variance(s) ; s
Single Family Dwelling Units ~ $100 per lot
One (1) Duplex on a Single Lot $200 per lot
One (1) Triplex on a Single Lot $200 per lot
One (1) Fourplex on a Single lot $200 per lot
All Other Uses $300 .
Unauthorized Construction/Installation Twice the normal fees

(May be waived by Development Serwces Mgr )

Written Administrative Decisions, Written Ordlnance Interpretations
and Appeals Of Zoning Administrator Opinions:

Single Family Dwelling Units $100 per lot
All Other Uses $300 each
Special Hearings $300 + normal fees

Appeal of Board or Commission Action:

Single Family $100
All Other $300
Reconsiderations Same as original fees
Continuance at request of applicant $100

with no outstanding violations on site

Public Hearing Notice Signs $25 per sign for 2 acres or more
(single family residential exempt)

4 Rev. 11/05/02



Hearing Officer / City of Tempe

Board of Adjustment e 002 ’{r Tempe

480-350-8331 TDD 480-350-8400

Instructions for Property Ownership Mailing List

Print clearly or type owner's name and address, including zip code.
--{Jse orﬁy*black o e s e S s

Center address within the block.

See example below, to createhlabels with adhesive back.

o > 0 bd -

Ownership list may be obtained through a Title Company, Maricopa County Recorder, or
City of Tempe Development Services Department

Jonathan & Marsha Downey
1116 South McClintock Drive
Tempe AZ 85281

Typical Ownership Map
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Typical Site Plan (Residential)
W REQUIRED FOR ALL PROPOSALS
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City of Tempe
P. O. Box 5002

Board of Adjustment 31 East Fifth Street ' rT YYD
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Typical Site Plan (Commercial)
150" SITE DATA
— - Zoning C-1
A - Size Area 19,000 sq.ft.
Site Coverage 21%
NTTTET Pkg.
Building Use Sa.Ft. Req.
; B30'—4 Lower Level Storage 2630 5.2
Ground Level Bus., repair 12.10
i— Bus., studio 4000  3.90
2 | Upper Level Retail 3120 1248
110' E % o
3 o  Total 9750 33.74
2 § spaces
2| Parking Provided 28
125D spaces
2 -
....................... K AN
15'|sETBACK g J '.
* .
4' SIDEWALK i // Horm
130' =
UNIVERSITY J’R/W SCALE 1"=20"
¥
Typical Floor Plan Typical Elevation
(4 required)
r12'1—25'—
g |/ otmemem 19
g wr m.
2 :3 i'
SERVICE & 4k
REPAIR
24' =’F—E SOUTH ELEVATION
e s0———— -

SCALE 1"=20'

Rev. 10/30/02



AFFIDAVIT OF PUBLIC Development Services Department

HEARING NOTIFICATION FOR Planning Divislon | A
PROPERTY OWNERSHIP LIST Tempe, AZ 85261 -rem
AND MAP 480-350-8331 FAX 480-350-8872 et

_ ; - www.tempe.gov -

APPLICANT: Check one of the following boxes:

Q ARCHITECT/ENGINEER Q OWNER
Q ATTORNEY | Q OTHER

For all applications requiring a public hearing, Zoning Ordinance 808, Section 1, Part lll, H., states that the
applicant shall be responsible for providing a correct vicinity ownership/tenant list along with a corresponding
ownership map of all parcels within 300’ radius of the proposed project’s exterior boundaries.

All property ownership information may be obtained first hand from the County Assessor’s office or a title
company for a minimal fee. This information may also be obtained from the City of Tempe, free of charge, but
it should be understood that the City’s information is obtained from a reputable second party and the City
cannot assume responsibility for information which may not be up-to-date. Tenant information for all parcels
should be obtained from the current property owner or their designee.
NOTE: The applicant should be aware that inaccurate information might cause a delay in
the processing of their application.

Please be advised that by signing this form the applicant assumes all responsibility for providing accurate
information and will not hold the City of Tempe responsible for any information regarding ownership lists,
labels and maps.

NAME:

(PRINT NAME OF APPLICANT OR AUTHORIZED AGENT)

SIGNATURE: ' DATE:
(APPLICANT OR AUTHORIZED AGENT)

8 Rev. 08/01/02




" Project
Submittal

TRACKING NO.

PC

PPC

Planning Phone 480-350-8331

Building Phone 480-350-8341

T Tempe

City of Tempe

Development Services Dept.
P.O. Box 5002

31 E. 5th Street

Tempe, Arizona 85282-5002 )

N\

PLEASE PRINT

{PROJECT NAME: DATE: ™\
PROJECT ADDRESS: SUITE NO: PARCEL NQ:
PROPOSED USE OF BLDG/SUITE: EXISTING ZONING:
LEGAL DESCRIPTION: MCA CODE: 1/4 SECTION
(] Attached
COMPANY OR FIRM NAME: TELEPHONE:
R
E [TAPPLICANT'S NAME: FAX:
Q
U ( )
A APPLICANT'S ADDRESS: CITY STATE ZIP
E
D | owner OJ arcHITECT [ ENGINEER E-MAIL ADDRESS
[J conTRACTOR ] ATTORNEY [] OTHER
' R | COMPANY OR FIRM NAIATE: - E-MAIL ADDRESS
E
8 OWNER'S NAME: TELEPHONE: FAX:
! () C )
E OWNER'S ADDRESS: CITY STATE 2IP
D
DESCRIPTION OF WORK/REQUEST:
APPLICANT’S SIGNATURE: VALUATION ‘
\ REQUIRED J
_ ‘ FOR DEPARTMENT USE ONLY
(PLANNING (480-350-8331) ~ Fees BUILDING (480-350-8341) Fees ('No. of Sets of
[ Prelim Site Plan Review . [Building | Plans Submitted: Building
o _ges§g_n Ee-"?ew 5 : lN___]ew Fire Planning
esign Review Sign [ complete . e
[ sign Permit o Prelepa o Signs ‘ Engineering
E g of AC{ Hganng Officer o Basic [ soils Report [ Application/Material
Hnpetn sl oo Dot
Opeaz [lcc ] AFES (overhead) Cstruc cales [oolor Board
] Zoning CJRes [ Hydraulic Cales O Report
[ PAD . ' Ll Pool [JHaz Mat Form [Uother
D Subdivision/Condo D Demo VALIDATION
[ Site Plan . [ Grading Only
] Development Plan - [OwMmep
] General Plan 2020 Amend ____ [ ] Mobile Home
ENGINEERING (480-350-8341) O Factory Built Bldg
L] Engineering Revision
a Revisions ENew Standard Plan
Other Permits For Std. # ____
TOTAL VALUATION FILE WITH:
FIRE (480-350-8341) EOther
[ Tanks ____[LInNtC
] Special Extinguishing System ______ ] Suite Assignments $
(] Dust Collection Systems TOTAL SUBMITTAL FEES:{REC'D BY:
(] spray Paint Booth
[J AFES (underground)
\__Other $ _J

Plans and drawings submitted for Planning Division processes are subject to dissemination to the public



s INSTFIUCTIONS FOR PROJECT SUBMITI'AL
nogEcT mrgg_r_a_mou

NAME: Subdivision Name/Plan of Development, etc.
ADDRESS Site address, assessor's parcel number, and suite number
PBOPOSED USE: i.e. single-family residence, office, medical office retail, school restaurant. ofﬂoe/wemhouse.
carport, manufacturing, 68 unit apartment, 72 unit hotel, etc, 3
. EXISTING ZONING: Zoning at time of application

4 eLEGAL DESCRIPTION Provide complete Legal Description of property on which permitted work will be done. lf Iegal
: descriptron is too long for space provided, attach a separate sheet with legal description. -~ -

, KAQPHCA_I!_T/ OWNER INFORMATIQ

Name, address, e-mail, tetephone and FAX number of mdrvidual to be contacted for questions/corrections and notiﬂcation
‘of project status. : , ,

Applicant/Owner information AND signature of Apphcant requrred on all submrttals

DESCRIPTION OF WORK
PLANNING: i.e. site plan review, Design Review, signs, Board of Adjustment Zomng/Rezoning, PADs, Subdivtston/Condo. :
Development Plan, General Plan Amendment, etc.

BUILDING: i.e. interior remodel, addition to exrsting residence, prefabricated carport, construction due to fire damaoe, oonversion‘_
- of ‘existing office to sales, conversion of garage or carport to living space, relocated building, revtstpns of an activepemtt ote.

Classes of work Include: :
; NEW  all new non-residential buildings (multl family, office, industrial, assembly, retail, other commerclal etc.). All
new construction must be further identified as ‘Complete’, ‘Prelease’ or ‘Basic’ type buildings. Upon final
inspection approval ‘Complete’ buildings will receive a Certificate of Occupancy. ‘Prelease’ and ‘Basic’
buildings are shell buildings resulting in the issuance of a ‘Letter of Compliance’ wrth Certificate of Ocqu-'
pancies issued at the time of tenant build-out .
A/A additions or alterations to an existing building that increases floor area or requires etructurat review.
Td tenant improvement work - no increase in floor area and no structural work.
wB teriant improvement without certificate of occupancy.
AFES  automatic fire extinguishing systems.
'RES  all work {new, remodel, additions, etc ) relating to one and two family dwellings
- POOL  swimming pools

-~ DEMO this type of permit covers the demoiition of an entire h,uildirrg and is not issued for demolition associated
‘ with interior work. Interior demolition work is covered under the building permit. Demetiﬂone feSutting from,t.
unauthorized construction (work done without permits) will require demolition permite‘ :

OTHEFt that work which does not fit into any of the above categories, i.e. mobile homes, factory buﬂt btfﬂdinqs.i{
... retaining walls, prefabricated metal parking structures, relocated burdtnge. etc. 2 .

MEP : application is for mechanical, electrical, or plumbing work only. ‘ ‘ 3
NTC - citation issued for doing any work above requiring a pbrmlt NTC requires the addﬁlon of an invas_;fw
fee to the permit fees. May also apply to variance aﬁpﬁcations ‘

ENGINEERING on—site, storm water retention refuse enclosures, curb cuts, etc ‘ L A
FlRE* tneta}latron of tueHanks, spray paint baoths, review of hazardeus material forms, dust collection systems, etc'.‘




